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1.0 Introduction  

 

1.1 Preamble 

The University of Reading Code of Good Practice in Research (the Code) is 

based upon the UK Research Integrity Office’s Code of Practice for Research 

(UKRIO Code). Everyone at the University has a responsibility to ensure that 

research is undertaken in conformity with the law, in line with funders’ 

contractual terms and conditions and in accordance with best current practice. 

To these ends, the University provides an environment where good research 
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Wellcome Trust Guidelines on Good Research 

Practice 

Department of Health Research Governance Framework 

for Health and Social Care 

(RGFHSC) 

Royal Pharmaceutical Society Standards of conduct, ethics and 

performance 

 1.5 Code structure  

The Code is organised in the following Sections: 

a) Section 1 – this Introduction 

b) Section 2 contains broad Principles which define the 

responsibilities and values in the conduct of research by 

everyone at the University. 

c) Section 3 lists Standards for good practice in research with 

which we must all comply. The Standards apply to all disciplines 

of research.  

d) Section 4 is a one page Recommended Checklist for Researchers. 

This is a non-technical checklist summarising the key points of 

good practice in research and is applicable to all subject areas. 

The Checklist is based on the more detailed Standards given in 

Section 3. 

 

1.8 Research definition 

Note that, for the purposes of this Code, “research” refers to the definition used by 

the Research Assessment Exercise (Research Assessment Exercise 2008, p. 34): 

a) “‘Research’… is to be understood as original investigation 

undertaken in order to gain knowledge and understanding. It 

includes work of direct relevance to the needs of commerce, 

industry, and to the public and voluntary sectors; scholarship*; 

the invention and generation of ideas, images, performances, 
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artefacts including design, where these lead to new or 

substantially improved insights; and the use of existing 

knowledge in experimental development to produce new or 

substantially improved materials, devices, products and 

processes, including design and construction. It excludes routine 

testing and routine analysis of materials, components and 

processes such as for the maintenance of national standards, as 

distinct from the development of new analytical techniques. It 

also excludes the development of teaching materials that do not 

embody original research.” 

b) “* Scholarship… is defined as the creation, development and 

maintenance of the intellectual infrastructure of subjects and 

disciplines, in forms such as dictionaries, scholarly editions, 

catalogues and contributions to major research databases.” 

1.10 Since this Code applies to undergraduate students, those who have 

responsibility for undergraduate courses must ensure that the Code is used as a 

teaching and learning resource such that undergraduates  develop an 

understanding of its application and undertake their own research in 

compliance with its provisions. 

1.11 Sources 

Sources used in the development of the Code are acknowledged in the 

appendix. In particular, the University acknowledges the contribution of the 

UKRIO whose code which has played a central role in shaping this most recent 

revision of the University’s guidance. The UKRIO may also be useful to 

researchers as a valuable source of independent, confidential and expert advice 

and guidance on any issues relating to good practice and misconduct in 

research.  



UCOGPR 2012 (updated 2017)   APPROVED 

 ucogpr_ubriappro25nov13_updateapr2017.docx   Page 6 of 27 
 

climate of good research practice in research centres, groups or teams, 

including the development of appropriate research skills. Heads of Schools are 

responsible for the research conducted within their Schools. Investigators are 

also charged with implementing the Code as it applies to their research 

projects. All staff and students must have defined responsibilities in relation to 

the particular project they are engaged on and be aware of those 

responsibilities.  

The creation of a sound research culture is essential to good research practice. 

The University has published its Strategy for Research
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2.0 Principles 

2.0.1 All researchers at the University must adhere to the following principles, 

which set out the responsibilities and values relevant to research. While some 

elements may seem self evident, and there is some overlap, these principles 

aim to encourage all involved in research to consider the wider consequences 

of their work and to engage critically with the practical, ethical and 

intellectual challenges that are inherent in the conduct of high quality 

research, rather than treating codes of practice such as this as just another 

procedure to be followed. 

2.0.2 Researchers must be guided by these principles when implementing and 
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3.0 Standards for the University and its researchers 

3.0.1 Everyone involved in research at the University must comply with the 

following core standards, which must be interpreted in light of the principles 

in Section 2.  

3.1 General guidance on good practice in research 

3.1.1 Adherence to legal and ethical guidelines 

Those involved in research at the University must comply with all legal and 

ethical requirements and other guidelines that apply to their research. This 

includes submitting research proposals for ethics review where appropriate 

and abiding by the outcome of that review. Researchers must also ensure that 

research projects are approved by all applicable bodies, ethical, regulatory or 

otherwise. Guidance on University procedures for ethical assessment, review 

and approval can be found here. For guidance on all legal matters, contact the 

legal services department of Research and Enterprise here. 

3.1.2 Applicability for overseas research 

When conducting, or collaborating in, research in other countries University 

researchers must comply with the legal and ethical requirements existing in 

the UK and in the countries where the research is conducted. Similarly 

researchers based abroad who participate in UK hosted research projects must 

comply with the legal and ethical requirements existing in the UK as well as 

those of their own country. Advice on international work may be obtained 

from the Centre for the Development of Teaching and Learning here. 

3.1.3 Insurance and indemnity  

University researchers must ensure that all research projects have sufficient 

arrangements for insurance and indemnity prior to the research being 

conducted. 
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b) establishes clear policies and procedures that cover the 

p
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3.1.6 Appropriateness of  research funders 

The University reserves the right to withhold permission for its staff to engage 

in research contracts with certain funding bodies. In certain cases, permission 

may need to be obtained from the Vice Chancellor. Guidance is available from 

Research & Enterprise. 

 

3.2 Leadership and supervision 

3.2.1 The University promotes and maintains an environment which fosters 

and supports research of high ethical standards, mutual co-operation, 

professionalism and the open and honest exchange of ideas. University 

researchers must ensure that good conduct in research is promoted and 

inappropriate conduct is identified and addressed. 

3.2.2 The University is committed to providing direction and supervision of 

research and researchers, setting out clear lines of accountability for the 

organisation and management of research. The University provides support for 

researchers in meeting the legal and ethical requirements of conducting 

research. It encourages the career development of its researchers and provides 

training and mentoring of new researchers. It provides training and support 

for Principal Investigators and Supervisors. The University actively supports the 

Concordat to Support the Career Development of Researchers and was one of 

the first 10 UK universities to receive the European Commission’s ‘HR 

Excellence in Research’ badge. 

3.2.3 Research staff involved in the supervision and development of other 

researchers must be aware of their responsibilities and ensure that they have 

the necessary training, time and resources to carry out that role, and request 

support if required. Aspects of the supervisor’s role are set out in the 
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dissemination of research. It provides support for researchers in identifying 

unmet needs for training and development. The University aims to provide by 

October 2014 qualified mentors to assist in the training and career 

development of new researchers. It provides career development and 
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d) all necessary skills and experience will be available to carry 

out the proposed research, in the proposed research team or 

through collaboration with specialists in relevant fields; 

e) sufficient resources will be available to carry out the proposed 

research and that these resources meet all relevant standards;  

f) any issues relating to the above are resolved as far as possible 

prior to the start of the research. 

3.4.2 Researchers must conduct a risk assessment of the planned study to 

determine: 

a) whether there are any ethical issues and whether ethics 

review is required; University research ethics policies and 

procedures may be found here 

b) the potential for risks to the organisation, the research, or the 

health, safety and wellbeing of researchers and research 

participants. Health and Safety guidance is available here; and 

c) what legal requirements govern the research. In the first 

instance, guidance on legal matters may be obtained from 

Research and Enterprise.  

3.4.3 Where the design of a study has been approved by ethics, regulatory or 

peer review, researchers must ensure that any subsequent alterations to the 

design are subject to appropriate review to determine that they will not 

compromise the integrity of the research or any terms of consent previously 

given. 

3.4.4 The University has in place systems to ensure that when there are risks 

that proposed research or its results may be misused for purposes that are 

illegal or harmful, those risks are identified and addressed. University guidance 

on risk management and risk assessment may be found here and here. 

3.4.5 Researchers must try to anticipate any risks that the proposed research 

might produce results that could be misused for purposes that are illegal or 

harmful. Researchers must report any risks to, and seek guidance from, the 

appropriate person(s) in the University and take action to minimise those risks. 

In the first instance, researchers at the University must report anticipated risks 

to their School Director of Research. 
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inappropriately affect research. Conflicts of interest must be identified, 

declared and addressed in order to avoid poor practice in research or potential 

misconduct. Further information is available here. 

3.6.2 When addressing a conflict of interest, researchers must decide whether 

it is of a type and severity that poses a risk of fatally compromising the validity 

or integrity of the research, in which case they must not proceed with the 

research, or whether it can be adequately addressed through declarations 

and/or special safeguards relating to the conduct and reporting of the research. 

3.6.3 The University has a clearly-written and accessible policy for addressing 

conflicts of interest, including guidance for researchers on how to identify, 

declare and address conflicts of interest.  

3.6.4 The University complies with the requirements of its policy for 

addressing conflicts of interest, as well as any external requirements relating 

to conflicts of interest, such as those of funding bodies. Senior staff must be 

aware of potential or actual conflicts of interest at the University level and 

disclose them when they arise so that they can be addressed. 

3.6.5 Researchers must comply with the University’s policy for addressing 
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work involving the NHS) and the Human Tissue Authority (re. storage of 

specified human tissues) 

3.7.10 Researchers on projects involving human subjects must satisfy 

themselves that participants are able, by the provision of adequate accurate 

information in an appropriate form through suitable procedures, to give 

informed consent, having particular regard to the needs and capacities of 

vulnerable groups, such as the very old, children and those with mental illness. 

Where relevant, the provisions of the Mental Capacity Act 2005 must be 

considered carefully. 

3.7.11 Researchers must inform research participants that data gathered 

during the course of research may be disseminated not only in a report but 

also in different forms for academic or other subsequent publications and 

meetings, albeit not in an identifiable form, unless previously agreed to, and 
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3.8.1 University researchers must ensure that research involving animals 

adheres to all legal and ethical requirements and other applicable guidelines. 

Researchers must consider the opportunities for reduction, replacement and 

refinement of involving animals in research projects and must refer to the 

relevant guidance from the Home Office. University-specific guidance may be 

obtained from the Specialist Adviser to the Certificate Holder. 

3.8.2 
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3.12.3 The University will, and its researchers must, comply with any subject-

specific requirements for the retention of data; for example, certain 

disciplines, such as health and biomedicine, may require research data to be 

retained for a considerably longer period. 

3.12.4 If research data is to be deleted or destroyed, either because its agreed 

period of retention has expired or for legal or ethical reasons, it must be done 

so in accordance with all legal, ethical, research funder and University 

requirements and with particular concern for confidentiality and security. 

Guidance on University policies for records management can be found here. 

3.12.5 The University has in place procedures, resources (including physical 

space) and administrative support to assist researchers in the accurate and 

efficient collection of data and its storage in a secure and accessible form. 

3.12.6 Researchers must consider how data will be gathered, analysed and 

managed, and how and in what form relevant data will eventually be made 

available to others, at an early stage of the design of the project. 

3.12.7 Researchers must collect data accurately, efficiently and according to 

the agreed design of the research project, and ensure that it is stored in a 

secure and accessible form. 

 

3.13 Facilities and equipment  

University researchers must ensure that the working environment is 

appropriate for safe operation of equipment, maintenance of sample quality 

and integrity, and good working practices. Special facilities which are used (e.g. 

fume cupboards, microbiological safety cabinets) must be checked and 

maintained regularly. All equipment must be appropriate for the 

measurements to be made, calibrated if necessary and be in good working 

condition and fit for purpose. Suitable records of calibration and maintenance 

must be kept. 

 

3.14 Monitoring and audit  

3.14.1 University researchers must ensure that research projects comply with 

any monitoring and audit requirements. The University will ensure that 
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research. Decisions on publication and authorship must be agreed jointly and 

communicated to all members of the research team. 

3.16.5 Authorship must be restricted to those contributors and collaborators 

who have made a significant intellectual or practical contribution to the work. 

No person who fulfils the criteria for authorship may be excluded from the 

submitted work. Authorship must not be allocated to honorary or “guest” 

authors (i.e. those that do not fulfil criteria of authorship). Researchers must be 

aware that anyone listed as an author of any work must be prepared to take 

public responsibility for that work and ensure its accuracy, and be able to 

identify their contribution to it. Due regard, where relevant, should be paid to 
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with their Principal Investigator or Supervisor so that the matter can be 

resolved. 

 

3.17 Misconduct in research 

The University promotes an organisational culture in which high standards of personal 
conduct and integrity are expected, academic misconduct and fraud are forbidden, and 
appropriate steps are taken to deal fairly and firmly when misconduct is alleged or 
suspected.  

The University has specifically identified research misconduct as a disciplinary offence 
under its general disciplinary procedures as they apply to staff and students, and it will 
act accordingly in respect of such misconduct under those procedures. Research 
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4.0 Recommended checklist for researchers 
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