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responsible for the research conducted within their Schools. Investigators are 

also charged with implementing the Code as it applies to their research 

projects. All staff and students must have defined responsibilities in relation to 

the particular project they are engaged on and be aware of those 

responsibilities.  

The creation of a sound research culture is essential to good research practice. 

The University has published its Strategy for Research, which sets out its 

research aims and objectives and its plans to foster and support research 

within the Academic Schools. Within Schools, Research Centres and groups, 

the responsibility for the culture lies with the Heads, Directors, and research 

group leaders. Those responsible must create a research environment of 

mutual co-operation in which researchers are encouraged to develop their 

skills and in which open exchange of ideas is fostered.  

http://www.reading.ac.uk/web/FILES/research-dev/2008-URS.pdf
http://www.reading.ac.uk/A-Z/az-academic.aspx
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2.0 Principles 

2.0.1 All researchers at the University must adhere to the following principles, 

which set out the responsibilities and values relevant to research. While some 

elements may seem self evident, and there is some overlap, these principles 

aim to encourage all involved in research to consider the wider consequences 

of their work and to engage critically with the practical, ethical and 

intellectual challenges that are inherent in the conduct of high quality 

research, rather than treating codes of practice such as this as just another 

procedure to be followed. 

2.0.2 Researchers must be guided by these principles when implementing and 

complying with the core Standards (section 3

http://www.reading.ac.uk/internal/res/
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2.5 ACCOUNTABILITY: The University recognises that in and through their 

work researchers are ultimately accountable to the general public and must act 

accordingly. Researchers, and particularly PIs, must ensure that the research 

they undertake is consistent with the terms and conditions as defined by the 

funding body and/or covered by agreements between the University and the 

funding body. This includes the need to ensure that the research is carried out 

as defined in the original proposal to the funding body unless amendments 

have been agreed in writing; that finance is used solely for the purposes for 

which it was intended unless permission for alternative use has been granted; 

that reports are both timely and accurate; and that conditions relating to 

publication and the ownership of intellectual property are met. Researchers 

must follow the requirements and guidance of any professional bodies in their 

field of research. Researchers who are members of a regulated profession must 

follow the requirements and guidance of the body regulating their profession. 

2.6 TRAINING A



http://www.reading.ac.uk/internal/res/ResearchEthics/reas-REethicshomepage.aspx
http://www.reading.ac.uk/internal/res/AcademicLegalServices/reas-ALServicesHOME.aspx
http://www.reading.ac.uk/internal/cdotl/InstitutionalPriorities/cdotl-Internationalisation.aspx
http://www.reading.ac.uk/internal/finance/TravelandInsurance/fcs-ins-travelandinsurance.aspx


mailto:m.j.proven@reading.ac.uk?subject=Enquiry%20via%20the%20Code%20of%20Good%20Practice%20in%20Research
http://www.reading.ac.uk/internal/health-and-safety/hs-home-2.aspx
http://www.reading.ac.uk/web/FILES/humanresources/humres-Grievance_Policy.pdf
http://www.reading.ac.uk/internal/finance/
http://www.reading.ac.uk/internal/res/AcademicLegalServices/reas-IntellectualPropertyManagementHme.aspx
http://www.reading.ac.uk/internal/humanresources/equality/humres-equality.aspx
mailto:m.j.proven@reading.ac.uk?subject=UCOGPR%20Query
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3.1.6 Appropriateness of research funders 

The University reserves the right to withhold permission for its staff to engage 

http://www.reading.ac.uk/internal/res/Contact/res-contact.aspx
http://www.reading.ac.uk/web/FILES/qualitysupport/cop_resstudents.pdf
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dissemination of research. It provides support for researchers in identifying 

unmet needs for training and development. The University aims to provide by 

October 2014 qualified mentors to assist in the training and career 

development of new researchers. It provides career development and 

educational opportunities for researchers who are more established in their 

careers.  

3.3.2  The University’s Graduate School provides support for its doctoral 

researchers. All of the University’s student researchers are provided with 

information on the standards and organisational policies and procedures that 

they are expected to comply with. 

3.3.3 Researchers must undergo training in order to carry out their duties and 

to develop their knowledge and skills throughout their career, repeating 

training where necessary to ensure that skills are kept up-to-date. They must 

identify needs for training when they arise and report them to their Principal 

Investigator or Supervisor. See also section 3.2.3. 

 

3.4 Research design 

3.4.1 When designing research projects, researchers must ensure that: 

a) the proposed research addresses pertinent question(s) and is 

designed either to add to existing knowledge about the subject 

in question or to develop methods for research into it; 

b) the design of the study is appropriate for the question(s) being 

asked and addresses the most important potential sources of 

bias; Within the University, advice on all aspects of statistical 

design and analysis is available from the Statistical Advisory 

Service or from the Statistical Services Centre for un-funded and 

funded research programmes respectively. 

c) the design and conduct of the study, including how data will 

be gathered, analysed and managed, are set out in detail in a 

prespecified research plan or protocol; 

http://www.reading.ac.uk/maths-and-stats/about/maths-statsadvisoryservice.aspx
http://www.reading.ac.uk/maths-and-stats/about/maths-statsadvisoryservice.aspx
http://www.reading.ac.uk/ssc/
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d) all necessary skills and experience will be available to carry 

out the proposed research, in the proposed research team or 

through collaboration with specialists in relevant fields; 

e) sufficient resources will be available to carry out the proposed 

research and that these resources meet all relevant standards;  

f) any issues relating to the above are resolved as far as possible 

prior to the start of the research. 

3.4.2 Researchers must conduct a risk assessment of the planned study to 

determine: 

a) whether there are any ethical issues and whether ethics 

review is required; University research ethics policies and 

procedures may be found here 

b) the potential for risks to the organisation, the research, or the 

health, safety and wellbeing of researchers and research 

participants. Health and Safety guidance is available here; and 

c) what legal requirements govern the research. In the first 

instance, guidance on legal matters may be obtained from 

Research and Enterprise.  

3.4.3 Where the design of a study has been approved by ethics, regulatory or 

peer review, researchers must ensure that any subsequent alterations to the 

design are subject to appropriate review to determine that they will not 

compromise the integrity of the research or any terms of consent previously 

given. 

3.4.4 The University has in place systems to ensure that when there are risks 

that proposed research or its results may be misused for purposes that are 

illegal or harmful, those risks are identified and addressed. University guidance 

on risk management and risk assessment may be found here and 

http://www.reading.ac.uk/internal/res/ResearchEthics/reas-REethicshomepage.aspx
http://www.reading.ac.uk/internal/health-and-safety/hs-home-2.aspx
http://www.reading.ac.uk/internal/res/Contact/res-contact.aspx
http://www.reading.ac.uk/internal/internalaudit/aud-riskmanagement.aspx
http://www.reading.ac.uk/internal/health-and-safety/resources/hs-resources-sampleriskassessments.aspx




http://www.reading.ac.uk/web/FILES/finance/B3BusinessConductPolicyAnnex1.pdf
http://www.reading.ac.uk/web/FILES/finance/B3BusinessConductPolicyAnnex1.pdf
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must be taken when research projects involve: vulnerable groups, such as the 

very old, children or those with mental illness; and covert studies or other 

forms of research which do not involve full disclosure to participants. The 

dignity, rights, safety and wellbeing of participants must be the primary 

consideration in any research study. Research must be initiated and continued 

only if the anticipated benefits justify the risks involved. University guidance 

on research ethics may be found here. External links are also given for the 

National Research Ethics Service (re. work involving the NHS) and the Human Tissue 

Authority (re. storage of specified human tissues) 

3.7.2 When conducting, or collaborating in, research in other countries 

University researchers must comply with the legal and ethical requirements 

existing in the UK and in the countries where the research is conducted.  

3.7.3 University researchers must ensure the confidentiality and security of 

personal data relating to human participants in research and human material 

involved in research projects. University guidance on compliance with the Data 

Protection Act and the Freedom of Information Act maybe found here . 

3.7.4 While working with, for, or under the auspices of, any of the UK 

Departments of Health and/or the National Health Service, University 

researchers must adhere to all relevant guidelines, for example the 

Department of Health’s Research Governance Framework for Health and Social 

Care and the National Research 

http://www.reading.ac.uk/internal/res/ResearchEthics/reas-REethicshomepage.aspx
http://www.nres.npsa.nhs.uk/
http://www.hta.gov.uk/
http://www.hta.gov.uk/
http://www.reading.ac.uk/internal/imps/
http://www.dh.gov.uk/en/Publicationsandstatistics/Publications/PublicationsPolicyAndGuidance/DH_4108962
http://www.dh.gov.uk/en/Publicationsandstatistics/Publications/PublicationsPolicyAndGuidance/DH_4108962
http://www.nres.npsa.nhs.uk/
http://www.mrc.ac.uk/Utilities/Documentrecord/index.htm?d=MRC002416
http://www.mrc.ac.uk/Utilities/Documentrecord/index.htm?d=MRC002416
http://www.mhra.gov.uk/Howweregulate/Medicines/Licensingofmedicines/Clinicaltrials/index.htm
http://www.mhra.gov.uk/Howweregulate/Medicines/Licensingofmedicines/Clinicaltrials/index.htm
http://www.reading.ac.uk/internal/res/ResearchEthics/reas-REethicshomepage.aspx
http://www.nres.npsa.nhs.uk/
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work involving the NHS) and the Human Tissue Authority (re. storage of 

specified human tissues) 

3.7.10 Researchers on projects involving human subjects must satisfy 

themselves that participants are able, by the provision of adequate accurate 

information in an appropriate form through suitable procedures, to give 

informed consent, having particular regar

http://www.hta.gov.uk/
http://www.direct.gov.uk/en/governmentcitizensandrights/mentalcapacityandthelaw/makingdecisionsforsomeoneelse/dg_186479


UCOGPR Revision 2012   APPROVED 

 ucogpr_ubriappro25nov13.docx   Page 18 of 27 
 

3.8.1 University researchers must ensure that research involving animals 

adheres to all legal and ethical requirements and other applicable guidelines. 

http://www.homeoffice.gov.uk/science-research/animal-research/
mailto:m.j.proven@reading.ac.uk?subject=ASPA%20Query
mailto:m.j.proven@reading.ac.uk?subject=ASPA%20Query
http://www.reading.ac.uk/internal/health-and-safety/hs-home-2.aspx


http://www.reading.ac.uk/internal/res/AcademicLegalServices/reas-IntellectualPropertyManagementHme.aspx
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3.11.2 The University issues guidelines regarding the purchasing or 

procurement of materials, equipment or other resources for research and the 

hiring of staff for research projects. Additional guidance on resources for 

research projects may be obtained from Research and Enterprise. Information 

on the monitoring and audit of finances relating to research projects is 

available here. 

3.11.3 Researchers must comply with the University’s guidelines regarding the 

use and management of finances relating to research projects. They must 

cooperate with any monitoring and audit of finances relating to research 

projects and report any concerns or irregularities to the appropriate person(s) 

as soon as they become aware of them. University guidance on all aspects of 

research finance may be obtained from Research & Enterprise. 

 

3.12 Collection and retention of data 

3.12.1 University researchers must comply with all legal, ethical, funding body 

and organisational requirements for the collection, use and storage of data, 

especially personal data, where particular attention must be paid to the 

requirements of data protection legislation, guidance on which may be found 

here. Researchers must also maintain confidentiality where undertakings have 

been made to third parties or to protect intellectual property rights. University 

researchers must ensure that research data relating to publications is available 

for discussion with other researchers, subject to any existing agreements on 

confidentiality. Guidance on the data management and retention policies of 

many of the University’s important funders has been collated by the Data 

http://www.reading.ac.uk/procurement/Proc-homepage.aspx
http://www.reading.ac.uk/internal/res/ResearchandEnterpriseDevelopment/reas-redhome.aspx
http://www.reading.ac.uk/internal/res/ResearchAccounts/reas-RAoverview.aspx
http://www.reading.ac.uk/internal/res/ResearchAccounts/reas-RAhome.aspx
http://www.reading.ac.uk/internal/imps/DataProtection/imps-data-protection.aspx
http://www.dcc.ac.uk/resources/policy-and-legal/funders-data-policies
https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/documents


http://www.reading.ac.uk/internal/imps/recordsmanagement/imps-recordsmanagement.aspx
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researchers charged with carrying out such monitoring and audits have 

sufficient training, resources and support to fulfil the requirements of the role. 

3.14.2 The University will monitor and audit research projects to ensure that 

they are being carried out in accordance with the guidance in this Code, legal 

mailto:m.j.proven@reading.ac.uk?subject=UCOGPR%20Query
mailto:m.j.proven@reading.ac.uk?subject=UCOGPR%20Query
mailto:m.j.proven@reading.ac.uk?subject=UCOGPR%20Query
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research. Decisions on publication and authorship must be agreed jointly and 

communicated to all members of the research team. 

3.16.5 Authorship must be restricted to those contributors and collaborators 

who have made a significant intellectual or practical contribution to the work. 

No person who fulfils the criteria for authorship may be excluded from the 

submitted work. Authorship must not be allocated to honorary or “guest” 

authors (i.e. those that do not fulfil criteria of authorship). Researchers must be 

aware that anyone listed as an author of any work must be prepared to take 

public responsibility for that work and ensure its accuracy, and be able to 

identify their contribution to it. Due regard, where relevant, should be paid to 

the order of authors. 

3.16.6 Researchers must list the work of all contributors who do not meet the 

criteria for authorship in an acknowledgements section. All funders and 

sponsors of research must be clearly acknowledged and any competing 

interests listed. 

3.16.7 Researchers must clearly acknowledge all sources used in their research 

and seek permission from any individuals if a significant amount of their work 

has been used in the publication. 

3.16.8 Researchers must adhere to any conditions set by funding or other 

bodies regarding the publication of their research and its findings in open 

access repositories within a set period. 

3.16.9 Researchers must declare any potential or actual conflicts of interest in 

relation to their research when reporting their findings at meetings or in 

publications. 

3.16.10 Researchers must be aware that submitting research reports to more 

than one potential publisher at any given time (i.e. duplicate submission) or 

publishing findings in more than one publication without disclosure and 

appropriate acknowledgement of any previous publications (i.e. duplicate 

publication) is unacceptable. 

3.16.11 Researchers who are discouraged from publishing and disseminating 

their research or its findings, or subjected to attempts to influence the 

presentation or interpretation of findings inappropriately, must discuss this 
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with their Principal Investigator or Supervisor so that the matter can be 

mailto:k.n.hodgson@reading.ac.uk?subject=UCOGPR%20-%20Research%20Misconduct
mailto:k.n.hodgson@reading.ac.uk?subject=UCOGPR%20-%20Research%20Misconduct
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4.0 Recommended checklist for researchers 

 




