Staff Secondment and Placement Policy

1.0



1.4 Other terms used in this Policy:

Secondee



1.3 Internal placements are open to University employees who have successfully
completed their probation period and



Terms and The terms and conditions of the placement role will normally
conditions during apply during the placement. If pension arrangements differ,
the placement options will be discussed with the



3.0 Guidance for staff applying for an internal placement

3.1 Employees should meet their line manager at the earliest possible opportunity






2.2 When the Staffing Request Form has been completed and approved the HR Partner
will arrange for the Secondment Agreement to be prepared, negotiated and signed, with
input from Finance, Research and Enterprise, and the line manager as appropriate.

2.3 In the event of a University employee being seconded out of the University and the
host organisation



not an employee of the University. For this reason advice should be sought from your
HR Partner about induction and training for seconded individuals and the extent to
which line managers should manage seconded employees.

International Postings

1.0 Introduction

1.1 As the University develops its international presence, both at the University Campus
in Malaysia and at other international offices, and with staff engaged in University
activities across the



Intra Group Secondments

1.0 The University has a number of subsidiary companies and other subsidiary
organisations through which certain of its activities are channelled. On occasion,
although employed by the University, employees may be required to undertake work for
a subsidiary of the University.

1.1 The University therefore has in place a number of secondment agreements between
itself and its subsidiaries. As these are external secondments out of the University,
consideration should be given to the guidance relating to such secondments set out
above, particularly in relation to VAT.

1.2 In the majority of occasions, there will be no change to the NOE®GSNNiF terms and
conditions of employment, and the work for the subsidiary will be carried out as part of
the NOEIGSNNAF normal duties.

1.3 However, from time to time, owing to the activities of the subsidiary, employees may
be required to agree additional terms and



